BLIOILIbChKHAN PAUOHHUAM CY[I
CYMCBKOI OBJIACTI
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Ipo 3a:rne_mmcenna Incrpyxnu PO MOPSIOK
BeACHHSA oﬁ.rmcy, 36ep1ramm, BHKODHCTAHHS. .

i JHMMEHHAS noxymem‘m Ta iHmAx by
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BimnosimHo no yactunum 2 crarti 24 3akony Yxpainu «IIpo cyzoyctpiit i craryc Cyanisy,
TumoBoi iHcrpyKn'i'f PO HOPSNOK BEJCHHS 001Ky, 36epiraHHx BHKOPHCTAHHS 1 3HHINCHHA
JOKYMEHTIB Ta iHMMX MatepianbHAX Hociig indopyanii, mo MmicTars cmyxGoBy inQopmairo,
3aTBepIyKeHo] nocraHoBoo Kabinety Misictpis Vkpaian Bix 19 sxostHa 2016 poxy Ne736 1a 3
MeTOI0 BH3HAYECHHS €JIMHUX BHMOT 10 BeJCHHS 00Ky, 36epirans, BHKOPHCTAHHS i 3HUINEHHS
IOKyMeHTiBTa iHIMX MaTepiansHuX HociiB indopmanii, mo micTaTs cayx6osy indopmariro,-
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1 3aTBep,qu IHCprKuuo PO TOPSZOK BElCHHA oGJmcy, 36epiranys,
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BUKO pygTaHHg,; 3HHUIEHHA JOKYMEHTIB Ta iHIIMX MaTepiaIbHIX HOCIIB mq)opmauu
1o MicTaTh cIyX00BYy. iHdopMmanito y BimominkcekoMy paionHoMy cyai CyMcekoi
obnacTi.(nomarok 1).

2. TonoBHOMY cnenia.niCTy 3 indopManiiEux TexHouoriit KpoxmamsHoMy
OneKcangy I“pm‘oponnqy He Ii3Hile HaCIynHoro po6oYOro Hs 3a JHEM BUNAHHS
I[OTO HaKa':jy Posmcmm #oro “TeKeT Ha odiuifiHOMy Be6-can'r1 BiyonijbscEKoro
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. 3. Kep1BHm<y anapaTy BlJIOHlJIBCLKpI‘O paHOHHOFO chIy Cy'IYICLKOI 06J1ac1‘1
Iopivangekilt QugHi IBaHiBH] J0BECTH JeH HaKa3, 0 BIIOM3 IPAUIBHUKIB:  1:1.),
4. KOHTpOJIb 32 BAKOHAHHSM Hakasy 3aIMIIaio 3a co0olo.
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Honarok 1

1o Hakazy Ne03/04 Bix 02.01.2019

IHCTPYKI{IS

PO MOPSAAOK BeJeHHsA 00J1iKY, 30epiraHns, BUKOPUCTAHHS i 3SHHICHHS
AOKYMEHTIB Ta iHHIHX MaTepiaJIbHUX HOCIiB iHdopmanii, mo micTars
c1y:x00By indopManiro

1. 3araabHa yacTuna

1. IHCTpyKLig IIpo NOpSIOK BeleHHs OOINKy, 30epiraHHsa, BHKOPHCTaHHA i
3HHMINEHHsS JOKYyMEHTiB Ta IHIMWX MarepianpHUX HOCIiB iHopMaiii, mo MicTaTh
cayx60By Indpopmaniro B BinoninscexoMy paitornoMy cyxy CyMmcekoi obnacti (nani
- iHCTpyKIis) po3pobieHa Ha migcraBi TumoBol iHCTPYKIT Mpo HOPSAOK BEAEHHI
061Ky, 30epiraHHs, BUKOPHCTAHHS 1 SHUIIEHHS TOKYMEHTIB Ta iHIMMX MaTepianbHAX
HOCIiB iH(opMaril', Mo MicTATH CIy)60BYy iH(pOpMaILiio, 3aTBEPIKEHO] IIOCTAaHOBOIO
Kabinetry MinictpiB Ykpainu Bix 19 xostHst 2016 poxy Ne 736.

2. lla IacTpyKilia BU3HA49ae €MHI BUMOTHM IO BeleHHs 06Ky, 36epiraHus,
BUKOPUCTAHHS i 3HHINEHHS NOKYMEHTIB Ta iHINMX MaTepiaJlbHUX HOCIB iH(popmaii
(mami - HOKyMEHTH), 1Mo MicTaTh ciyxG6oBy indopmanito B Binomimscexomy
paiioHHOMy cyxny CyMcCBKoOi 06acri.

3. Ilepenik BimoMOCTed CKIIANaEThCA CYHOM BiAIIOBiIHO 70 BHMOT YaCTHHH
npyroi crarTi 6 Ta crarti 9 3akoHy Ykpainu «IIpo JocTym no my6iiunoi indopMarii,
«Turmosoro mepeniky BiloMocTel, IO CTAHOBIATH CIIY)XO0BY iHGOPMALIiIO T2 MOXYTS
MICTHTHCS B IOKYMEHTaX 3 OpraHisalii JisuIbHOCTI MiCUEBHX Ta ameIanidHIX CyIiBy,
SIKAH 3aTBEPIKYETHCSA HaKa30M I'OJIOBH Cyy a0 0co0HM, Ha AKY ITOKJIaIeHO BUKOHAHHS
000B’I3KIB T'OJIOBH CYJy, Ta OLPHIIOAHIOETECA Ha odiliiHoMy Be6-caiiTi cyry.

4. 'V cyni yTBOPIOETBCSI KOMICis 3 TUTaHb poGOTH 13 CIIy»)60BOKO iH(OpMaIii€ro,
sKa IMOCTIMHO Ji€, MONOXKEHH PO SIKY Ta CKJIAJ AKOI 3aTBEPIKY€ETHCS HaKa30M FOJIOBH
cyny abo ocobu, Ha SKy ITOKJIaAeHO BHKOHAHHS 000B’3KiB I'OJIOBH CY.IY.

5. Ilpanisaukm cymy (Cynni Ta IMpalliBHUKH amaparty Cydy), AKMM JOPy4eHO
OIIpallbOBYBaTH JOKYMEHT, INO MICTHTh CIyx0OoBy iH(opMamito, BH3HAYAIOTHECA
TOJIOBOIO Cyay abo 0co60r0, Ha Ky IIOKIaJeHO BUKOHAHHS 00O0B’A3KiB I'OJIOBH CYAY,
ab0 KepiBHUKOM arapary Cymy.

6. Opramizanis B cyxi poOOTH 3 HOKyMEHTaMH, INO MICTATH CIYXGOBY
inpopmarniro, moKIamacThCA Ha KaHUEWIpil0 cyny abo BimmoBigameHy ocoby,
BA3HAYEHY HAKA30M I'0JIOBH CyLy abo ocobu, Ha SKY MOKJIaJIeH0 BUKOHAHHA 000B'13KiB
TOJIOBH CyIy, ab0 Ha KepiBHHKa anapary Cyay.

7. O6ik, bopMyBaHHS clpaB, 30epiraHHsI Ta BUKOPHCTAHHS JOKYMEHTIB 3
BigmiTko0 «Jlitep «M» 3IilMiCHIOETBCS CIyXKO0I0 yNpaBIiHHS NEpCOHANIOM, a6o
Bi/IIIOBiJaIbHOIO 0c000I0 B Cyxi 3a Mobinisaniiny po6oTy.

8.  KepiBHMK amapaTy cyny, 3acCTYIIHUK KepiBHHKa amapary CyAay Ta
NpalliBHUKM amapaTy CyAy 3AIiHCHIOIOTH KOHTPONG 3a JOTPUMAHHSAM IOPSAKY
IiArOTOBKM JOKYMEHTIB 3 rpudom « st ciryx60BOro KOpHCTyBaHHS», iX 36epiranas
1 BUKOpYCTaHHS.



9. KepiBHHUK amapaTy Cyy 03HaHOMIIIO€ IIpalliBHUKIB cyny 3 [HCTpyKui€ero mpo
TIOPAIOK BeAEHHS OO0IiKy, 30epiraHHs, BUKOPUCTaHHS i 3HUINEHHS JOKYMEHTIB Ta
iHITHIX MaTepialbHIX HOCIIB, IO MICTSTH CITy00BY iHGOpMaIio y cyai Hix po3mHuc.

10. HokymeHTaM, IO MIiCTATH CIYKOOBY iH(pOpMaIlito, IpUCBOIOETLCS Ipud
«Jnst ciry>x60BOro KOpUCTyBaHHS.

Ha moxyMenTax, 110 MicTSTh cIyxk00By iHpopManizo 3 MoOimiz3aifHuX
IIMTaHb, JOJATKOBO IIPOCTaBIIsEThCS BimMiTKa «JliTep «M».

11. TIutaHHA ImOxO HEOOXiTHOCTI IPUCBOEHHS JOKyMeHTy rpuda «Jms
CIry’k00BOT0 KOPUCTYBaHHDY BUPINIYETHCSI BUKOHABIIEM abo IMOCamoBOIO 0c00010, SKa
HiIMHACY€E TOKYMEHT, BiIIOBiAHO J0 IIEePeJIiKy BiIOMOCTeH, 110 CTaHOBIIATh
ciryx60By iH(bOpMaILifo, Ta SKi MOXKYTh MICTHCS B IOKYMEHTaX 3 OpraHizamnii
OisSMBHOCTI CYAYy.

12. Jlo mpuiHATTA pilIeHHS PO IPUCBOEHHS AOKyMeHTy rpuda «J{ns
CITy>k00BOr0 KOPHUCTYBaHHS 0COOH, 3a3Ha4eHi B MyHKTI 11 1iel iHcTpyKuii, MOBUHHI:

1) mepeBipuTH, YM HaNEeXHUTh iHpOpMamid, AKy MICTHTh JOKyMEHT, IO
KaTeropiil, BA3Ha4eHUX Yy YacTHHI nepiiit crarti 9 3akony Ykpainu «IIpo noctyn no
nyouigHol iHpopMarii;

2) BCTAaHOBHTH, YH HaJIE)XUTh BIANOBiIHA iH(pOpMaNis A0 Takoi, ZJOCTYI M0
AKOI 3TrifiHO 13 3aKOHOM He MOXke OyTH 0OMeXeHO, B TOMY YHCII IIJITXOM BiTHECEHH
if mo ciyx6oBoi iHpopMaIlii;

3) mepeBipUTH HOTPUMAaHHSA CYKyNHOCTi BHMOT, Ilepef0adeHHX YacTHHOIO
apyroro crarti 6 3axory Vkpainu «IIpo goctym no my6mnignoi iHbopMamii».

B okpeMuX BUIaOKax MUTAHHSI IMIOJ0 HEOOX1THOCT] IPHCBOEHHS JOKYMEHTY
rpuda «J{ns ciry)x00BOro KOPHCTYBaHHS» MOXKe OyTH PO3IILIHYTO KOMICI€R0 3
NMTaHb poGOoTH i3 Ciry’k60BOIO iHdOpMAali€elo 3a TOAaHHAM 0CaJ0BOI 0COOH, gKa
IiJIHICyBaTUMe TOKYMEHT.

13. 3a6opoHsEThCS BAKOPUCTOBYBATH JUIs Ilepefadi, ciyx60Boi inpopmanii
BIITKpHTI KaHAJA 3B A3KY.

14. Y pasi BUHMKHEHHS HeoOXiHOCTI B Ilepenadi (HaJCHIaHHi) TOKyMEHTIB,
mo MicTaTe ciayx6oBy iHdopMamiio, OPUAHYHMM ocobaM, TIPOMAICEKHM
06'eqHaHHAM 6e3 cTaTycy IOpUOMYHOI 0co6M Ta (isMYHMM oco0aM, Ha fIKHX He
TIONIMpPIOIOTECS BEMora uiel Incrpykmii, ocramHi 6epyTs Ha cebe mECBEMOBE
3060B’A3aHHS CTOCOBHO HEPO3rOJIOLIEHHs OTPUMaHOI ciryx60Boi iHpopmarii.

15. BinmnopiganbsHicTh 3a oprasizanito Ta 3abesnedeHHs JOTPHMAHHS B Cyi
IOPSZKY BeleHHs 00Ky, 36epiraHHs Ta BUKOPHUCTAHHS JOKYMEHTIB, IO MICTATH
ciIyxK60BY iH(bOPMAILiIO, TOKIAIa€THCS Ha TONIOBY CyTy 260 0coly, Ha Ky HOK/IafeHO
BHKOHAHHS 00OB'SI3KiB I'OJIOBH CYAY.

16. Ocobu, BHHHI y MOpYIIEHHI HOpSAKY BeAeHHA o6miKy, 36epiramms,
BHKOPHCTAHHS i 3HUIIEHH: JOKYMEHTIB Ta iHIINX MaTepiallbHAX HOCIiB indopmanii,
Mo MiCTSTh CIyX60By iHbopmaniro, ix Brpari abo po3ronomeHHi CIyxGoBoi
indopMarii, M0 B HUX MICTHTECS, IPUTATYIOTECS [0 JMCHHILTIHAPHOI abo iHImof
BiZIOBiAIBLHOCTI, Tepe1bauyeHoi 3aKOHOM.

17. BuxopucTanns inpopMmaniiinux, TerekoMyHiKanifnux, iHpopmaLiiHo-
TeleKOMyHIKallifHIX CHCTeM YH 3ac00iB KOMilOBAIBHO-PO3MHOXKYBAIBHOL TeXHIKH,
10 3aCTOCOBYIOTBCS IIifi yac 06pobku ciyx6oBoi Imbopmanii, 3AIHCHIOETECS Ha
mifcTaBi POMOPSIUOro AOKYMEHTa TOJIOBH Cyay abo 0cobW, Ha Ky NOKIANEHO
BHKOHAHHS 06OB'SI3KiB FOJIOBH CY/y, 3 JOTPHMAHHAM BUMOI 3aKOHOJABCTBA y cdepi



3axucTy iHdopmartii.
18. V pasi nikBimamii cyny pilleHHS Npo NOZANble KOPHCTYBAHHS
JOKyMEHTaMH 3 rpudoM «J[is ciy:k60BOro KOpACTYBaHHDY NMpHMMAac JIiKBigamiina

KoMicis.
2. IlpuiiMaHHS T2 peecTpanisi IOKyMeHTIB

1. IlpufiMaHHs Ta peecrpauii JOKyMeHTiB 3 rpudoM «Jlins ciayxG0BoOro
KOPHCTYBaHHA» Yy TOMYy 4HCIi 1 HOKYMeHTiB 3 rpudoMm «Jns cimyx6oBoro
KOPHUCTYBaHHSI» 3 BimMiTKOIO «JIiTep «M», 3OiMCHIOETECS KaHLIENAPIEo cyay, abo
BiJMOBiaNbHOIO 0c00010, sIka BU3HaUeHa HaKa3oM KepiBHUKA anapary Cyay.

2. 3a60pOoHAETECA IOCTABILITH Y HepoGOUHil Yac JOKyMeHTH 3 rpudoM « s
CIyX60BOr0 KOPHCTYBaHHSM B YCTaHOBM, B SKMX He HepenbaueHe ILinTomo6oBe
YepryBaHHS.

3. Bxinna kopecnoHueHNis 3 rpudoM «Jis CryxG0BOro KOPHCTYBAaHHS
PO3KpHMBA€ETLCsL IPAI[iBHUKOM KaHUENspil, BIiNNOBIJaJLHHM 3a JiJIOBOJCTBO
CTOCOBHO JOKYMEHTIB, IIO MICTATH CIIy00BY iH(opmaliro abo BiAnoBinaisHOIO
ocoboro. IIpm 1BOMy IepeBipsAeThCA BIANOBIAHICTE KITBKOCTI  apKymIiB,
IPUMIPHHKIB, JOJATKIB IO JOKYMEHTIB Ta iX peecTpalifiHuX iHAEKCIB 3a3HAYEHAM
Ha KOHBEPTI (I1aKOBaHHi) Ta Y CYIPOBiAHOMY JIHCTI.

4. 3a BIACYTHOCTI BKJIafieHb ab0 HOpYIIeHH iX MiTiCHOCTI (HeBimmoBingHOCT
KUIBKOCTi apKyIIliB, OAATKIB O JOKYMEHTa), OIIKOJDKEHHS KOHBEPTa (I1aKOBaHH),
IO IIPU3BEJIO IO YHEMOKJIMBIICHHS IPOUYUTAHHS TEKCTY TOKYMEHTa 260 MOXIHBOTO
HECaHKI[IOHOBAHOI'0 O3HAMOMIEHHS 3 HOro 3MIiCTOM, a TaKOX HEBiIMOBINHOCTI
peecTpalifHoro iHaexcy MOKYMeHTa 3a3HaueHOMY Ha KOHBEPTI (HakKoBaHHI),
HDOKYMEHT He peecTpyeThes. IIpu npoMy ckimamaeThes akT 3a (GOPMOIO 3TigHO 3
HONAaTKOM 2 y IBOX NPHMIpHMKAX, OJMH IIPHMIpPHHUK SKOTO Pa3soM 3 OTPHMaHHMH
HOKYMEHTaMH HaJICHIIA€ThCA BiATPaBHUKOBI, Apyruit 36epiracTecs y BinnoBigansHoi
ocobmu.

5. Hapmicnani He 3a ajgpeco0 XokKyMeHTH 3 rpudom “Ilns ciayx60Boro
KOPUCTYBaHHS IIOBEPTAIOTHCS BiATIPaBHUKOBI Oe3 iX po3rismy.

6. Ilix gac peecrparnii BximHoro moxymenta 3 rpudom «J[Isa ciIyx60BOro
KOPHCTYBaHHSA», Y TOMY YHCII 3 BixMiTkoro «Jlitep «M» Ha Iepimomy #oro apkynri
Bin pyku aGo 3a JOIOMOrolo IiTamia (aBTOMAaTHYHOIO HyMepaTopa) CIyxOoro
JITOBOACTBA IIPOCTABIIETHCS BIOMITKA NP0 HAAXOMKEHHS i3 3a3HaYEeHHSIM
CKOPOYEHOT0 HaWMEHYBaHHs CyAy, peecTpalifiHoro iHmekcy, matd (y pasi
TEPMiHOBOTO BUKOHAHHS - TOMUHH 1 XBUIIMHH) OJIEPXKAHHS JOKYMEHTA.

7.'Y pasi HamxoMXKeHHsS KOHBepTa (I1aKoBaHHs) 3 BigMiTkaMu «OcobuCTON
BIIMITKa TIpO HAJXOMKEHHS IIPOCTAaBISETBCA 6€3M0CEpPeNHR0 HA KOHBEPTI
(maxoBaHHi) i3 3a3HaueHHIM IIOPAOKOBOrO HOMepa KOHBepTa (IIAKOBAHHS) 3a
XKypHalIoM OOJiKy KOHBEpTiB (IIakOBaHB) Ta JaTH MOro omepXaHHs 3a (GOPMOIO
3TiHO 3 JOOATKOM 1.

8. O6IiK eneKTpOHHUX HOCIIB iHhopMamii, KHHr Ta iHIMMX BHOAHb, AKi €
JONATKaMH IO BXIiJHOIO CYNpPOBITHOIO JHCTA, BENETHCS OKPEMO Bif BXigHHX
noxymenTiB. Ha cympoBigHOMYy JHCTI, IKHif IOJy4aeThes IO BiANOBiAHOI cnpasy,
CITy’6010 ILI0BOJCTBA IPOCTABILIIOTECS HOMED 06IIKOBOT GOpMH, TOPANKOBMIE
HOMED 1 JaTa B3ATTS IOAATKa Ha OOJIiK.

9. Peectparis BXifHUX, BUXiTHAX Ta BHYTPIMIHIX JOKYMEHTIB 3 rpudoM « s



CITy’)K60BOT'0 KOPUCTYBaHHSD 31 CHIOETHCS OKPEMO Bil JOKYMEHTIB, SKi HE MiCTATh
cIy»x60BYy iH(GOpMAIlito, 3 TOTPUMAHHIM BUMOI'H IOJI0 OJHOPA30BOCTI peecTpallil.

[Tpu mpoMy IO peecTpaniifHOro iHIeKCy TOKYMEHTa JONAEThCS BiAMiTKa
‘CI[CK’7'

Ha moxyMeHTax 3 MOOuTi3allifHAX NHTaHb Iepel PeecTpallifHUM I1HIEKCOM
IIPOCTABIISIEThCS BimMiTKa “M”.

BuxiTHOMy CYOpOBiZHOMY JHUCTy Ta KOXHOMY JOJAaTKy JO HBOTO
IIPUCBOIOETELCS BIACHUH peecTpallitHui iHAEKC.

BxigHoMy cympoBigHOMY JIHCTY Ta JOJATKaM IO HHOTO Ha IallepOBHX HOCIAX
IPUCBOIOETECS OOMH HoMep. Ha xoxHOMY HonaTKy Ha JIMIboBOMY OoIli mepioro
apKyllla IPOCTaBIIIETHCS BIMITKA.

Ha momaTkax, o misaraioTh IOBEpHEHHIO, TaKa BiIMiTKa IIPOCTaBIIAE€THCS Ha
3BOPOTHOMY OOIli OCTaHHBOT'O apKyllia JOKyMEHTa.

CymupoBinHu# JUCT, MO Ma€e IpUMITKY «0e3 noxarka - BiakpuTa iH(popManisy,
TAKOX PEECTPYETbCS B peecTpaliiHux ¢(opMax, IO BHKOPHCTOBYIOTBCS I
peecTpallii JOKyMeHTIB, [0 MICTATh CIy)X00BY iH(OpMaIlito.

10. Peectpamis moxyMeHTiB 3 rpudpoM «Jlis cinyx60Boro KOpHCTYBaHHI»
3MiMCHIOETHCA B XKYypHaIax 3a GOpMOIO 3rifHo 3 JojaTkaMu 3 i 4, Ha KapTKax
a00 B eleKTPOHHI# 6a3i JaHUX.

11. Etanu npoxomkeHHs JOKyMeHTIB 3 IpruoM «J1s ciyk60BOoro KOpHCTYBaHHD»
B YCTaHOBI IIOBHHHI 00OB’A3KOBO BioOpaxkaTHCs y peecTpaunifHHX (opMax
(kypHanax, KapTKax, eJIeKTpOHHi# 6a3i JaHUX).

3. O6uix BuaaHb 3 rpudom «Ias ci1y:k00B0ro KOpHCTYBaHHI

1. Tupax suganHs 3 rpudoM «Jmd cayx00BOro  KOPHCTYBAaHH:AN»,
HiATOTOBJIEHMH B Cy/ii, OBIIKOBYETHCS 3a OMHUM IIOPSAKOBHM HOMEPOM Yy XypHali 3a
(GOpMOIO 3TifHO 3 OJATKOM 6.

2. BigmiTka mpo O0oHaTKOBO HaApyKoBaHI NPUMIpHHKYM BHAAHHS POOHTBCA Y
JKypHaJl, Je BOHH DPEECTPYBAIMCS BIeEpIIe, i3 IPOJNOBKEHHAM ix HyMepamii Bif
OCTaHHLOI'0 HOMepa MPUMipHUKA TaKOTO BUAAHHA.

4. OO0nik ejleKTPOHHHX HOCITB iHdopmamii

1. O6IiK eleKTpOHHHX HOCIiB iHpopMalii (KOPCTKHX i THyIKHX MartiTHHX
IOUCKiB, KaceT Ta 60GiH 3 MarHiTHOW CTpi4KOIO, NHCKIB JUIA JIa3epHHX CHCTEM
3YNTYBaHHS, HEBiI'€MHOl YacTHHH MOXRYNiB Guem-mam’sTi TOLIO), Ha SIKi
IIaHY€TECS 3aMHCYBaTH ciyx60By inhopmariio, BeneTscs CIyx 6010 IiJI0BOACTBA
y )KypHaIi 3a (bopMOIo 3TiZHO 3 JOJATKOM 7.

2. Ha 3axucHiit o6onoHmi €JIeKTPOHHOTO HOCis 1H(1)opMau11 (HHaCTMaCOBIH
KalCyJIi THy4KOr0o MarHiTHOro JHcka, KaceTi abo 606iHi 3 MarHiTHOIO crpmcoro
Ha BEPXHbHOMY Oomi mucka s J1a3epan CHCTEM 3YMTYBaHHs, HEBix eMHil
YaCTHHI KOpHOYCYy MOI[yJIIB drnem-maM’sTi TOIO) 3a3HAYAIOTHCS HaliMEHYBaHHS
cyay, o6iKoBHit HOMeD i 1aTa B3ATTA Ha OGNIK eeKTPOHHOTO HOCis, rpud « It

CIIy’KOOBOT0 KOPACTYBaHHSD».
3. OG6uikoBuii HOMEp >XOPCTKOrO MAarHiTHOIO IOHCKa 3a3HA4acThCA Ha



eTHKEeTI, III0 HaKJIeIEThCA Ha Horo xopiryci abo Ha omnoMO0BaHOMY KOpITyci
OJI0Ka YU IPUCTPOIO, B IKOMY BiH PO3MIIITY€ThCSL.

4. HaxneloBaHHS Ha €NEKTPOHHME Hoci#t iHpopMamii eTHKeToK 3
OOJIIKOBIMH HOMEpaMH, 3a3HaueHHMMH Yy IyHKTax 2 i 3 1mporo posminmy,
3MiHCHIOETBCS Y CIOCIO, AKU BUKIIIOYA€ MOXKIIMBICTD pO3OHpaHHs IPUCTPOIO 6e3
IOIIKOMKEHHS ETHKETKH, i1 HEIIOMITHOrO BUAaJeHH (3MiHH) ab0 epeHeceHHs Ha
iHmmi Hocilt indopMmarrii.

5. 3abopoHSAETHCSA 3alMCyBaTH CIYyX00By iHGOpMaIlilo Ha eJeKTPOHHHU
Hocii iHdopMamii, He BHeceHHH A0 >XypHally OOJIKy €IeKTpOHHHX HOCIiB
indopmanii, Ha AKi IJIAHY€THCS 3aMUCYBATH CIyXO0BY iH(opManiro.

6. I'pud «Jng ciryx60BOro KOPHCTyBaHH» 30epiracThes 3a eJIEKTPOHHUM

HOCieM iH(popMaLii X0 MOMEHTY HOTO 3HUINEHHS.

7.  3amiHa eNeKTpOHHOro Hocis iHdopmanil 3 rputdom «Jns cmyx6boBoro
KOPUCTYBaHHS», SKHH BHHUINOB 3 Jagy I dYac Xii rapaHTiHHOTO CTpOKY,
IpOBalUTECA  IPEICTaBHUKOM  OpraHisamii, Imo 3a4ilicHIOE  rapaHTiliHe
00CIyroByBaHHS, TLIbKHM y IPHAMIIIEHH]I YCTAHOBH Ta Yy IPHUCYTHOCTI MpaniBHUKA
CYZLY, SKOMY TaKdi HOCi#f BUIAHO B YCTAHOBJICHOMY IOPSAIKY.

3a3HaueHHWH HOCIH 3aJMINAETbCS Y PO3MOPSIKEHHI Cyny A IIOAAIBIIOrO

3HHUIIEHHS.

3aMiHa enekTpoHHOro Hocis iH@opmanii 3 rpupom «Jlnst cimyxbosoro

KOPHCTYBaHHS», IO BHHMIIOB 3 JIaAy IiJ 4Yac Oil rapaHTiHHOTO CTPOKY, B IHIIOMY
HOPSIAKY He O3BOJIETHCA.

8. PeMmoHT 6i0Ka YM IPHUCTPOIO 3 €JIEKTPOHHHM HOCieM iH¢popMalii, Imo Mae
rpud «mg ciayk60BOro KOpHCTYBaHHS», HPOBOJUTHCA B CyHi Y IIPUCYTHOCTI
MpaliBHAKA, SKOMY Takdi HOCiH B yCTaHOBJICHOMY IIOpSAIKY BHAaHO, Ta y pasi
HeOOXiHOCTI - mpalliBHAKA, SIKAH BiAMOBIOAE 3a 3a0e3leUeHHs 3aXUCTy iH(popMalii B
cyai. Y pa3i BUHUKHEHHS HeOoOXiqHOCTI B Ilepejadi 3a MexXi yCTaHOBM TaKoro 0J0ka 9u
IOPUCTPOIO JUIS BHUKOHAHHS PEMOHTHHX pOOIT eNeKTpOHHMI HoCiH iHdopMail
BUJIy4a€ThCs Ta 30epiraeThCcs NMpaliBHUKOM, SKOMY 3a3Ha4YeHWH HOCIH BHIaHHH B
YCTaHOBJICHOMY IOPSIKY.

S. JIpyxyBaHHs | pO3MHOKeHHS JOKYMEHTIB

1. JlpykyBaHHS i po3MHOXEHHS B Cyli JOKyMEHTIB 3 rpudoM «J[ns cixyx6oBoro
KOPHCTYBaHHS» 3a JOIOMOIOI0 eJIEKTPOHHO-OOUHCIIOBANFHOI Ta KOMiIOBAJIBHO-
PO3MHOXYBAJIbHOI TEXHIKH IPOBAIUTHCA 3 ypaxXyBaHHAM BHUMOI' 3aKOHOIABCTBA y
cdepi 3axucty iHdopMarrii.

HpykyBaHHs 1 pO3MHOXEHHS IOKYMEHTIB 3 MoOumZamiifHux mIUTaHb
3MIACHIOEThCSA IpalliBHUKaMH CYLY, AKi MaloTh IOMYCK JO POOOTH 3 TaKUMH
JIOKYMEHTaMH.

2. VY npaBoMy BEpXHBOMY KYTi IEpIIOi CTOPiHKM JOKYMEHTa, IO MiCTHThH

ciryx00By iH(popMaliro, mpocTaBistoTbea rpud « s ciryx00BOro KOPUCTYBaHHSDY
Ta HOMep NPUMipHHKA.



Komx pospobHMKOM JokyMeHTa 3 rpupoM «Jlna cmyx6GoBoro
KOPUCTYBaHHSI» € CyA, Ha NOKyMeHTI Moxke OyTH 3asHadeHo iHdopMmamiio mpo
3a60pOHY Ha pO3MHOXEHH (KOIiIOBaHHS) TaKOTr0 JOKYMEHTA B iHIIIMX YCTaHOBaX.

3. Ha mepmili CTOpiHII KOXHOro nomaTKa IO NOKYMEHTa, IO MiCTHThH
cmyxboBy iHopMariro, BUINe IHIMMHX BiOMITOK IIpocTaBifeTbes TIpud «Jlma
CITyK00BOT0 KOPUCTYBaHH.

VY pasi xomu DOAaTKN HaJCHIIAIOTHCA Pa3oM i3 CYNpPOBITHMM JIUCTOM, IiCHs
TEKCTY JIACTA Ieped IANHCOM 3a3HA4Yae€ThCH HAsABHICTh IONATKIB, 1X 0OCHT,
peecTpaniifHi iHIeKCH 1 TaTH.

Axmo iHopMallis 3 06MeKEHUM JTOCTYIIOM MICTUTHCS TiIBKHM Y AOAATKY HO
nokyMeHTa 3 rpudpoM «JIins ciryx60BOro KOpPHCTYBaHHS», WHiJ TakKUM IpHQOM
CTaBHUTHCS IMO3HauKa “(6e3 jomaTka - Bigkpura iHpopMaris).

4. V¥ npykoBaHux BAmaHHAX rpud «Jis ciyx60Boro KOpUCTYBaHHSI) i HOMEp
IIPUMipHHUKA 3a3HAYaI0THCS Ha OOKJIaIUHIII Ta Ha TUTYJIFHOMY apKyIlli BHAAHHS.

SIKImo BHMIAHHS CKJIANA€ThCS 3 KITBKOX YAaCTHH, Takui rpud 3a3HAYaETHCA Ha
KOJXXHi# Horo 4acTHHIi, IO MICTUTh CIy>XO0BY iH(popMaIlilo.

5. Ha 3BopoTHOMYy 001l OCTaHHBOIO apKylla NpPHUMIpHUKa JOKyMEHTa, IO
3JIMINAETHCS Y CIIPaBi YCTaHOBH, Y HIDKHHOMY JIIBOMY KYTi 3a3HA4YaIOThCS KUIBKICTh
HAJIPYKOBaHHX HIPHUMIpHHKIB; HEpeliKk HOMepiB NpUMIpHUKIB 3 HaliMEeHyBaHHIMU
azpecariB (He OLTbIIE YOTHPHOX); HOMEp IIYHKTY NepeNiKy BiloMocTell ycTaHOBH a60
PEKBI3UTH aKTa KOMICii 3 TUTaHb po6OTH i3 CIry)60B0I0 iH(OpMAITi€lo, 3TIAHO 3 IKUMH
inpopManiro BimHeceHO O CIIyx60Boi; Ha3Ba Ta 0oONIKOBHII HOMEp €JIEKTPOHHOIO
Hocis indopmarnii a6o HoMep aBTOMaTH30BaHOTO poOOYOro MicCIls, 3 IKOT0 IPyKyBaBCs
IOOKYMEHT.

6. VY pasi HaicHIaHHA HOKYMEHTa OLIBII SK YOTHPHOM ajpecaTaM CKIIaJaeThCs
CIIMCOK Ha PO3CHIIKY, B SKOMY 3a3Ha4daeThCs IIEpeNliK ajpecaTiB, MPOCTaBIISIOTHCS
HOMEpH IPUMIPHHKIB, IO BiANpPaBIMIOTHCA BIANOBITHHM aapecaraM, a 3aMicTh
KOHKDETHHX HaliMeHyBaHb aJjpecaTiB Ha JOKYMEHTI POOUTLCA y3aralbHEeHUH HalKC.

7. Ha KoxHOMY MPHMIpHWKY BHXiJHOTO JOKyMEHTa Ta JOJaTKax J0 HBOIro Ha
JIMIBOBOMY 6oli B HIDKHBOMY JIiBOMY KyTi OCTaHHBOIO apKylla 3a3HaYaroThCs
npiseume (TpisBuine, iM’s, 0 GaThKOBi) BUKOHABIA Ta HOMEp Horo ciyxGoBoro
Tenedony.

8. Iicma peecrpanii cTBOpeHOro XOKyMeHTa 3 rpudom «Jlaa cmyx6osoro
KOPHCTYBaHHs» HOTO YepHETKH i po3JpyKoBaHi BapiaHTH 3HHUILYIOTHCS BHKOHABIEM
IUIAXOM HOApiOHeHHs a0o IHMMM CrocoboM (CHANIOBaHHS, PO3IUIABICHHH,
PO3YHHEHHSI, PO3YUHEHHS TOIIO), Ta BiIHOBJICHHSL.

PO3YMHEHHS, TOIIO), AKUH BUKIIIOYAE MOXKIMBICTD X IPOUATAHHS Ta Bi{HOBICHHS.

9. Po3MmHOXeHHA AOKyMeHTiB 3 rpudoM «Jlns cmyx60BOro KOPHUCTYBaHHSD)
31iHCHIOETHCS MPAIiBHAKOM KaHIeNspil cymy abo iHIKMM OpalliBHUKOM amapary Cyxny,
BH3HAYEHUM PO3NOPSTINM JOKYMEHTOM CYAY, 3 HO3BOJY rOJIOBH Cyxy abo ocolwu, Ha
Ky IOKJalcHO BHKOHAHHS OGOB’S3KiB TONOBH CyAy, 3a YMOBH OGQOPMIICHHS
3aMOBIIEHES 32 GOPMOIO 3Ti/IHO 3 JoHaTKoM 8 a6o BiAOBITHO O PE3OIIOLIi TOIOBH
cyny abo 0cobH, Ha Ky IIOKJIaJeHO BUKOHAHHS 000B’13KiB TOJIOBH CyAY.

TonoBa cyay a6o ocoba, Ha SKy IIOK/IafeHO BUKOHAHHsA 06OB’A3KIB IONOBH

CyZRy, MOX€ Y BCTAHOBIICHOMY HOPSIKY HENETYBaTH OBHOBXEHHS OO0 HANAHHS
JO3BONy HAa PO3MHOXEHHS TaKUX NOKYMEHTIB IpaliBHUKaM anapary Cyay, B AKHX
IOKyMEHTH OIpallbOBYIOThCS abo 36epiraroThes.



10. Ha xoxHOMY DIpHUMIpDHHKY PpO3MHOXEHOr0 HOKyMEHTa Bill pYyKH
IIPOCTaBIA€THCS HOMEP IPAMipHHKA.

11. Hoxyment 3 rpudom «J{ns ciyx60BOro KOPUCTYBAaHHS», OJEPXKAaHUH Bif
IHIIOi yCTaHOBM JUIA ONpPAaLIOBaHHS OOHOYACHO B KiIbKOX IIpalliBHHKIB
armapary Cydy, KONIIOETECS y BH3HAYEHOMY IYHKTOM 9 HBOrO poO3Iily
IOPSAIKY, SKIIO YCTaHOBA, SKa € pO3pOOHMKOM JOKYMEHTa, HE BCTAHOBHIIA
3ab60poHy Ha H0ro PO3MHOKEHHS.

12. O6nix pO3MHOXEHMX HOKYMEHTIB, IO MICTATB CIyx0oBy iHdopMmaniro,

BEJIETHCS B JXKypHalli 32 GOPMOIO 3TiIHO 3 TOJATKOM 9.

6. HancuiaHHA JOKYMEHTIB

1.  HapacunanHa TOKyMeHTIB 3 rpudoM «Jlist Ciry)X60BOro KOPHCTYBaHHS»
IHIIAM ycTaHOBaM B MeXaX YKpaiHW 3AIMCHIOETBCS PEKOMEHIOBAHHM IMOMITOBHUM
BinpaBicHHAM a6o Kyp’epom cyny. Haacmnanus moxkymentis 3 rpupom «Jlns
CIIy>k00BOr0 KOPHUCTYBaHHS» 3a KOPAOH 30iiCHIOETHCS BiOBIAHO 10 3aKOHOABCTBRA.
Ilepenaua cmyx6oBoi iHdopmanii (HamcunaHHS OOKYMeHTiB 3 rpudom «Jlns
CIIy»O0BOTO KOPUCTYBaHHM) TeKOMYHIKaIifHIMH, inpopmariitno-
TENEKOMYHIKAIIMHUME MepeXkaMi 3NiMCHIOETBCS JIMIE 3 BUKOPHCTAHHAM 3aco0iB
kpuntorpadiqHOro 3axucty iHpopMalii, o B YCTAHOBIEHOMY IIOPSIKY AOMYIIEH] [0
eKCILTyaTallii, 3 JOTpUMaHH;IM BUMOT TEXHIYHOrO 3aXHCTy iHdopMaIii.

2. Enexrponsi Hocii iHdopmanii Ta ToKyMeHTH 3 rpudoM «J{iis ciryx6080ro
KOPHCTYBaHH:», IO MNIUIATalOTh IIOBEPHEHHIO, O0OB’A3KOBO HAICHIIAIOTHECA [0
YCTaHOBH 13 CYIIPOBITHAM JIHCTOM.

Bupnanns 3 rpudoM «/{ns ciyx60Boro KOpUCTYBaHHS» HAICHIAIOTHCS 1HIIAM
YCTaHOBaM pa3oM i3 cCympoBimHEHM juctoM 3 rpuboMm «Jlns ciayx6osoro
KOPUCTYBaHHS», B SKOMY 3a3Ha4alOTbCs Ha3BH (aBTOpU) BHAaHb, peeCTpawiiiHi
iHJIEKCH, KiTBKiCTh Ta HOMEPH IPHMIPHHKIB 3 ypaxyBaHHSIM BEMOT IIYHKTY 3 po3aimy
5 miel Incrpykumii.

3. HMoxymentn 3 rpudoM «Jlus ciyxGOBOrO KOPHCTYBAaHHS», SKi
HaJICUJIAIOTECS, MOBUHHI OyTH BKJIafeHI y KOHBepTH abo ymakoBaHi y cmocib, sxumii
BHKJIFOYA€E MOXIIUBICTE JOCTYITY Ta IPOYMTAHHS TeKCTY UM PEKBI3HTIB 6€3 OpyIIeH s
IUTICHOCTI TAKOBaHH.

4. Ha xoHBepTax (IaKoBaHHSX) 3a3HA4alOTHCS aJlpeca Ta HallMEHYBaHHS CyIy
- OIepXKyBa4a 1 BiIpaBHHKA, pEECTpaliiiHi IHIEKCH BKJIAJEHHX JOKYMEHTIB i3
npoctaBieHHaM BiaMitku “JICK”. 3abopoHseTscs 3a3HavaTd Npi3BUINa i HOCamM
KEePiBHHUKIB YCTAaHOBH - OfePKyBaua, a TAKOX MPi3BHINa BUKOHABIIIB JOKYMEHTIB.

EnextponHi Hocii inpopManii yrakoByIOThCs B OKpeMUi KOHBEPT (IAKOBaHHS),
Ha AKOMY 3a3Ha4YarO0ThCs JaTa Ta PeECTpaliiHuMA iHIeKC CYIIPOBiIHOro JINCTA.

5. V pasi HaacunaHHSA IOOKYMEHTIB, sKi IIOBHHHI GyTH PpO3KPHTI IEBHOIO
II0CaJOBOI0 0COBOI0 YCTaHOBH OCOOHCTO, IX YIIaKOBYIOTH B OKPEMHH KOHBEPT, Y
IIPaBOMY BEPXHBOMY KyTi sikoro Hmxkde rpuda «is ciayx6GoBOro KOpHCTYBaHHD»
IPOCTABIAETECS BimMiTka «OcobucTo», a B #Ooro HHXKHIM mnpaBii wYacTuHI
3a3Ha4YalOThCA 110Ca/a, Npi3BHINeE, iM’4, Mo 6aThKoBi (iHimianu) omepxysada. Takuii
KOHBEPT BKJIAJIA€THCS B iHIMMU KOHBEPT, IO OGOPMISETLCS BiIIIOBIHO IO BHMOT,
BHU3HAYEHHX IIYHKTOM 4 LBOrO pO3Mily. Y IJIBOMy BEPXHBOMY KyTi KOHBEPTa



IIPOCTaBIAEThCS BimMiTKa «IloaBiHHIH KOHBEPTY.

6.Y pasi HaaCHIaHHS JOKYMEHTIB 3 MOOLNMi3alifHMX NUTaHb Ha KOHBEPTAX
(maKoBaHHIX) JOAATKOBO MIPOCTaBIeThCA BinmiTKa “JliTep “M”.

7. HagcunadnHs AOKYMEHTIB 3 MoOimizamifHUX nHTaHb B OXHOMY KOHBEpPTI
(makoBaHHi) 3 IOOKyMEHTaMH, MO HE CTOCYIOTbCA MOOimi3allifHMX NHTaHb, HE
II03BOJISETHCSL.

8. 3a00pOoHIETECS HaJACHIaTH 3a MeXi YKpaiHM BHIaHHA 3 rpudpoMm «Jns
CIyk60BOT0 KOPHUCTYBaHHSD» 3 METOIO KHUTOOOMiHY a00 eKCIIOHYBaHHS Ha BIIKPUTHX
BUCTaBKaX, IPe3eHTAIisX.

7. PopMyBaHH BHKOHAHHX JOKYMEHTIB y cIpaBH

1. Bukonani gokymeHTH 3 rpudpoM «lis ciyx60BOro KOpPHCTYBaHHS»
IPYIYIOTBCS Y CIPaBU 3TiJHO i3 3aTBEPIKEHOIO B CyZl 3BEACHOI0 HOMEHKJIATYPOIO
CIpaB.

JI03BOMAETECS JONMy4aTH MO chpaBu i3 rpupom «na  ciyxx6oBoro
KOPUCTYBaHHSI» JOKYMEHTH 3 BiIKpHTOIO iHdopMali€ro, KO Taki JOKyMEHTH
CTOCYIOThCS IUTaHb TaKol CIIPaBH.

JloxymenTH 3 MOGii3aniifHAX MATaHb HONY4alOThCA IO cpaB 3 MobimisaniiHol
po6oTH, o MaroTh BinMiTKy “Jlitep “M”.

2. JIo HOMEHKJIATypH CIpaB BKIIOYAIOTHCS BCi JOBIAKOBI Ta peecrpaliiini
KapTOTEKH, XKypPHAIHN peecTpalil Ta 06iKy NoKyMeHTiB 3 rpudom «Jlad ciayxboBoro
KOPHUCTYBaHHS».

3. V rpadi HOMmeHknarypu crnpaB “IHmexc cmpaBd” A0 HOMeEpa CIOpaBH 3
JOKYMEHTaMH, 10 MaroTh Ipu¢ « st cay:kx060BOro KOPUCTYBaHHS), IPOCTABIIAETHC
Biamitka “JICK”.

4. Ha o6KnaquHIi CIIpaBH, 1[0 MiCTHTH JOKYMEHTH 3 rpudoM « Ik ciayx6oBoro
KOPHCTYBaHHS», y NpPAaBOMY BepPXHbOMY KyTi IIPOCTaBISA€TbCA BiaMitka «[list
CIy>)KO0BOr0 KOPHCTYBAHHS».

5. V pasi xonu B Cyai CTBOPIOETHCS MOHaH 50 JOKYMEHTIiB Ha pik 3 rpudoMm
«Jlns ciry*60BOro KOPHCTYBaHHS, iX IONITBHO (OpPMyBaTH B OKpeMi CIpaBd 3a
BHIaMH (HakasH, IHCTPYKIii, INIaH| TOIIO).

6. 'V pasi Konu B Cyli CTBOPIOETHCA MeHII K 50 IOKyMEHTIB Ha pik 3 rpudom
«Jlnst ciryx6G0BOro KOPHCTYBaHHs», HOMEHKIATYPOIO CIIpaB Moxe OyTH mepentadeHo
dbopMyBaHHs onHiel cripasH i3 3aronoBkoM «J{okyMeHTH 3 rpudom « Lt ciyx60Boro
KOPHCTYBaHHI».

CTpok 36epiraHHs Takoi CIpaBi He BCTAHOBJIOETHCA, @ y BIANOBiAHIMA rpagi
HOMEHKJIaTypH CIpaB NpocTaBnfeThcsa BiaMiTka “EK”, sxa o3Hadae, MO CTPOK
36epiraHHs COpaBH BHU3HAYAETHCA EKCIIEPTHOIO KOMICI€I0 CyAy 3 IIPOBENCHHS
eKCIIepTH3H IIHHOCTI JOKYMEHTIB (Jali - eKCIiepTHa KOMicis).

7. EkcrnepTHa KOMICis Iicis 3aKiHYEHHs POKY BHBYA€ KOXXEH apKyll CIIpAaBH
«JloxyMeHTH 3 rpudom «Jlis ciry’)kG0BOr0 KOPHCTYBaHHs» i 3a IOTpeOM mpHiimae
pilenHs 1Ipo ii nepedopMyBaHHs. JJOKyMEeHTH OCTIHHOTO 36epiraHus, 1Mo MICTATBCH
y crpaBi, GOPMYIOTHCS B OKPEMY CIIPaBY, SKiH HafaeThCsd OKPEMHUM 3aTr0JI0BOK Ta sKa
JIONATKOBO BKJIFOYAEThCS [0 HOMEHKIATypH cmpaB. JOKYMEHTH THMYacoBOro
3GepiraHHs 3aJMIIaIOTECS Y TaKil CIpaBi 3TifHO i3 3aTBEPIDKEHOI0 HOMEHKIATYPOIO
CIipaB.



8. SIxmo y cmpasi i3 3aronoBkoM «Jloxyments 3 rpudom «Jnsa ciayx60Boro
KOPHCTYBaHHS» MICTATHCS JIUIIE JOKYMEHTH THMYACOBOI'0 30epirauHs, BOHAa MOXe He
1epedOpMOBYBATHCS, a CTPOK 30epiraHHsA TaKoi CIIpaBM BH3HAYAETHCS HAMIOBIIMM
CTPOKOM 30epiraHHs JOKYMEHTiB, IO MicTaThcs B Hil. Bimmitka «EK» y rpadi
HOMEHKJIATYpH crpaB «CTpok 30epiranHs» 3aKpeciItoeThCs 1 3a3HaYa€ThCA YTOUHEHHI
CTpOK 30epiraHus.

9.  JloxymeHTH 3 MoOii3ailiHuX MUTank 30€piraloThes B OKpEMHUX poBOYnX
mankax, ¢yraipax abo IakeTax, Ha SKUX 3a3HAYAIOTHCA MNPI3BHING Ta iHiIiamu
IIPaIiBHHKIB allapaTy CyXy, IKi MalOTh IIPABO iX PO3KPHBATH.

Poboui nanku, ¢oyTiiapu abo nmakeTu 3 JOKYMeHTaMH 3 MobimizaniiHux
IMTaHb ONEYATYIOTECS 0COBHCTOI0 HOMEPHOIO METATIEBOIO IIEYATKOO IIPAIliBHUKA,
AKu# 6e3nocepeIHbO 3 HUMH MPAITIOE.

8. KopucryBaHHA JOKYMEHTaMH

1.  Bxinmmi, BuXinHi, BHyTpimHi mokymeHTH 3 rpudpoM «Jma ciyx6oBoro
KOPHMCTYBaHHS» IIE€PeNaOThCA MpPaIliBHUKaM CYAY BiOIIOBiIHO JO PE30IIOLIM roloBK
cymy abo ocobu, Ha Ky MOKJIaJeHO BUKOHAHHA 000B’S3KiB TOJIOBH CYLy, KEpiBHHKA
amapary cyny abo ocobW, Ha sKy IOKJNaJeHO BHKOHAHHS 00OB’S3KiB KEepiBHHKOM
amapary Cyny.

Cupasu 3 rpudom «J[ns ciry60BOro KOPHCTYBaHHS», IO 30€piraloThes B
KaHNEIApii Cy[y UM B iHIIWX HpAIiBHUKIB anapary Cyiay, BUJAIOTECS ¥ THMYACOBE
KOPHCTYBaHHs NpalliBHUKaM YCTAHOBH Ha IIi/ICTaBi 3aMOBJIEHHS 3a (OPMOIO 3rifHO 3
nopatkoM 10, pesomonii ronoBu cymy a6o ocoOW, Ha sKy IOKIAAEHO BHKOHAHHS
00OB’sI3KiB TOJIOBH CyZy, ab0 3aTBEpHKEHOro 'OJOBOIO cymy abo 0co6oro, Ha sKy
IIOKJIaJIeHO BUKOHAHHS 00OB’A3KiB I'OJNIOBU CYAy, YM KEPIBHHKOM amapary cymay abo
0c06010, Ha Ky HOKJIaleHO BUKOHAHHS 060B’ I3KiB KEPIBHUKOM anapary Cyay CIHCKY
TNpaliBHMKIB, SKi MAIOTh IPaBO IIPAIIOBATH 3 BiIOBIIHOIO CIIPABOIO.

Jlonyck npaniBHUKIB Cyoy KO POOOTH 3 JOKYMEHTAaMH, IO MICTAThH CIyXK60BY
inpopmaniro 3 MoOimi3amifHMX NHUTaHb, 3HIMCHIOETHCA Ha MIJACTAaBi CIHCKY,
CKIIa[iCHOTO CIY)XOOI0 YIpaBNiHHS MEPCOHAJIOM CYAy YH IIOCaJ0BOK 0C060I0,
BiMOBiAaNBEHOIO 3a MOOiMi3aliitHy poGoTy, i 3aTBEPIXKEHOrO TOJIOBOIO Cyay abo
0c06010, Ha Ky ITOKJIaAeHO BUKOHAHHS 000B’SI3KiB TOJIOBH CYY.

2. Copasu Ta BuaaHHi 3 rpuboMm «Just cryxGOBOro KOPHCTYBaHHS»
BUJIAIOTHCS Y THMYACOBE KOPUCTYBAHHS 1 IPUIAMAIOThCA ITiJ] PO3MKCKY B XXypHANi 3a
¢dopmoro 3rigHo 3 gomatkoM 11.

3. Pobora 3 noxymMeHTamum 3 MOOimi3amifiH¥X IMTaHE T4 3 IHTaHb
crenianbHol iHpOpMarii NPOBOJHTECS B OKPEMO BUIIIEHUX 1 HAJIEKHUM YHHOM
o0namHaHMX  CHyXOOBUX  NpPUMIIMEHHAX 3  HOTPUMAHHAM  BHMOT,  fKi
YHEMOJXXJIHBIIIOIOTh O3HAWOMIIEHHS 13 3MiCTOM TaKHUX JOKYMEHTIB CTOPOHHIX OCi0.
ITin 9ac mpuiiMaHHS CIpaBH BiJl HpaliBHUKA IPOBOMUTHLCS NEpeBipka HasBHOCTI
KOXXHOT'0 apKyllla BCiX IOKYMEHTIB CIIPaBH BiMOBIAHO O il BHYTPIIIHLOIO OIHCY.

4.Crpasu 3 rpudom «Jlust ciry’k60BOro KOPHCTYBaHH», IO 30€piraloThes B
apXiBi Cyqy, BUJAIOTHCA y TUMYAcOBe KOPHCTYBAaHHS IpaliBHUKAM anapaTy CyAy Ha
I1JCTaBi 3aMOBJICHHS 3a HOPMOIO 3TiZHO 3 JoAaTKOM 12,



Ipo Bupawy cupas 3 rpu¢ oM «is ciry>k60BOro KOpuCTyBaHHS) 3 apXiBy CYAY
pOOHUTHCS 3anKcC y KHU31 BUAA4L CIIpaB y poOodi IPUMIlIEHHS CyLIy.

5.CnpaBu 3 rpupoM «J{nas ciy>kOOBOr0 KOPMCTYBaHHS» BHAAIOTHCH A
THMYaCOBOTO KOPHCTYBaHHS Ha CTPOK, IO HE IEPEBHUIIyE OTHOTO MICSIIA.

6. 3a HassBHOCTI TUCHMOBHX KJIONIOTaHb 1HIMUX YCTaHOB ab0 IPUIIUCY Ha IIPaBO
IIpOBENIEHHS IepeBIPKU 3TiHO 3 HalaHNMHU 3aKOHOM IOBHOBQXEHHSIMHU JOKYMEHTH 3
rpudom “Ils cmyx60BOr0 KOPHCTYBaHHS , IX KOMIi i BUTATH 3 HUX 32 IIHCHMOBUM
JO3BOJIOM 200 PEe30IIOLIi€l0 TOJIOBH cyry abo 0co60r0, Ha Ky ITOKJIaIeHO BUKOHAHHA
000B’3KiB I'OJIOBH CYTy, MOXYTh BHIaBaTUCs MIpalliBHUKAM iHIIKX YCTAHOB.

Ha nmuunpoBoMy 60111 MiATOTOBISHUX KOMiN JOKYMEHTIB y IPaBOMY BEPXHBOMY
KyTi IeplIoro apkyma JOKyMeHTa IIpocraBisgerhcs Biamitka “Komisa”. Butaru 3
IOKYMEHTIB 0pOPMIITIOTECS HA BIOIOBITHOMY OJIaHKY.

7.Komii moKyMeHTIB Ta BUTATH 3 HUX 3aCBiUyIOTHCS KEPIBHHKOM amapary
cyny abo 3aCTyIIHHKOM KEepiBHEK amapary Cyny.

VY pasi, ko noxymMeHTH «JlIst ciyO0OBOro KOpHCTYBaHHSD» 3HAaXOASTHCS B
apxiBi cyny, TO KOIil JOKYMEHTIB Ta BUTATU 3 HUX 3aCBiJYyIOTHCS IIpalliBHHKOM,
BiZIMOBiHaJIbHUM 32 BEICHHS apXiBY CYLY.

8.ITicns os3HafioMyileHHS 3 IOKyMeHTaMu 3 rpudoMm «Jlng ciyx6oBoro
KOPHCTYBaHHSI» Ha 3BOPOTHOMY OOl 3amuTy abo NpUIKCYy Ha NPaBO IPOBEAEHHS
nepeBipKu poOHTHCS 3aIUC PO JOKYMEHTH (peecTpaliifHi JaHi, 3ar0JIOBKH ), 3 IKAMHU
03HAKOMIIEHO IpalliBHUKA 1HIIOI YCTaHOBH.

9. V pasi moTpeOH mpauiBHUK iHIIOI YCTAHOBH POOUTH BUTATH 3 BUAAHHX
oMy moKyMeHTIB 3 rpudom «Il1 cIyx00BOro KOPUCTYBaHHS» y po604OMYy 30IIHTI,
IO Ma€ 3a3HaYeHui rpud), AKAH Mmicis 3aBepIieHHS pobOTH 3 JOKyMEHTaMH
HAJICHJIA€ThCS YCTAHOBI, 1110 poOKIIa 3aluT Ha O3HAaHOMIIEHHS.

Po6ounii 30mMT Mae OYTH MPOIIHYpPOBaHHM, IPOHYMEPOBaHHUM, MiNIMCaHUH
roJI0BOIO CyLy 260 0co6010, Ha SIKY TOKJIaneHO BUKOHAHHS 060B’ A3KiB IOJIOBH Cyy Ta
CKpiIIeHu# repboBOIO I1€YaTKOIO CYy.

10. IIpamiBHKUK iHIIOI YCTAaHOBH MOXKE O3HAHOMUTHC i3 3MICTOM JOKyMEHTA 3
rpudom « {11 ci1yk60BOr0 KOPHCTYBAHHD, OTPUMAHKM BiJl iHINO] yCTAHOBH, JIHIIE 33
IIHCHMOBOIO 3TOIO0 YCTAHOBH - PO3pOOHMKA TaKOro JOKyMEHTa. 3a3Ha4eHa BUMOra
He TIOLIHPIOEThCS HA NPEICTABHHUKIB OpTaHiB JepKaBHOTO HArVIALY (KOHTPOIIO) I
9yac BUKOHAHHS HUMH BiIOBIgHHX (YHKIiH 3riJHO i3 3aKOHOJaBCTBOM.

11. 3a60poHAETHCA BAKOPUCTOBYBATH CIYKOO0BY iHOOPMAIIiO, IO MiCTUTBCSK
B JOKyMeHTax 3 rpruhoM «Jlist ciryx60B0oro KOPHCTYBaHHS», 1isl BIAKPUTHX BHCTYIIIB
abo omyGuikyBaHHA y 3acob6ax MacoBoi iHQopMamii Ta HEMOHCTpYBAaTH TaKi
JOKYMEHTH Ha CTEHJaX, y BiTpMHAaX Ha BiIKpUTHX BHCTaBKax abo B iHIHX
IPOMAICHKUX MiCIAX.

Y pasi HaIXOKeHHS [0 YCTAHOBH 3aIlHTy Ha iHpopMaliro, 10 MICTUTBCS Y
IOKyMeHTi, SKkoMy UpHcBOeHO rpud «Jlna ciayxb60BOro KOPHCTYBaHHS?,
3MCHIOETECS 3 YPaxyBaHHAM BAMOL IyHKTY 2 po3ziimy 9 miel IucTpykuii nepernan
TAKOTO LNOKYMEHTa 3 METOK INEepeBipKM BilMOBIMHOCTI 3alUTyBaHO! indopmanii
CYKYIIHOCTi BEMOT, llepeiGadeHIX YaCTHHOIO APYTOko CTaTTi 6 3aKoHy Vkpainu «IIpo
mocTyn mo my6miunoi iHdopmarii», mogo 0GMeXeHHS IOCTYIy JO inpopmarmii Ha
MOMEHT HAIXOKEHHS 3alliTy. ABTOpDOBi 3amUTy HaJacThes iHbopmaiis B Til
YaCTHHI, ZOCTYII [0 KO BiIIIOBiAHO K0 3a3HaueHOro 3akoHy He 0OMeKEHO.



3a HasBHOCTI B 3aIUTYBaHOMY JOKYMeHTI iHopMairii 3 06GMekeHHM JOCTYIIOM
AN Ha[ICUJIaHHsl 3aIUTyBa4eBi BUTOTOBIIIETLCS HOT0 KOs, B SKil CII0Ba, pEYEHHs M
300pakeHHs, IO MIiCTATH iH(OpMAIlilo 3 0OMEXEHHM HOCTYIIOM, PETYLIYIOTHCS Y
Ccrocid, AKMH BHKIIOYaE NOJANBIIE BiATBOPEHHS pETYIIOBAaHOTO. 3 TAaKOi KOl
JNOKyMEHTa BHUIOTOBJIETHCS iHINA KOIIifl, SKa HAJCHIIAEThCSA 3ammMTyBaderi. Komis
3aIIUTYBaHOTO JOKYMEHTa, 1[0 PeTyIIryBanacs, 30epiracrecs
pa3oM 3 TOKYMEHTaMH 3 BiJIIOBITHOTO 3aIIMTY Ta MOXXe BUKOPHUCTOBYBATHCS IIOBTOPHO
B pasi HaAXOKEHHS J0 yCTAHOBHM iHINOrO 3amUTy Ha iHGOpMAalilo, 10 MICTHTECI y
TaKOMY JIOKYMEHTi.

9. Ileperasin noxymeHTiB 3 rpudom «i1st ciy:k60BOro KOPHCTYBAHHS»

1.Ilepernay noxyMeHTiB 3 rpupoM «Jng cCiry)xGoBOro KOPHCTYBaHHS»
IPOBOAUTECS 3 METOIO MiATBEPKEHHS HAssBHOCTI 400 BiACYTHOCTI B HUX BiZloMOCTeH,
INO CTAHOBJLATE CIIy>k00BY iH(OpMallio, He piie HiX OOUH pa3 Ha II’ATh POKIB.

CkacyBarns rpuda «Jlas ciayx60BOro KOPHUCTYBaHHS» 3IiMCHIOETBCA 3a
BIACYTHOCTi 3aKOHHHX ITi/ICTaB [T OOMEXEHHS y IOCTYI 10 ciTy*60Boi iHpopMarii,
K1 iCHYBaJId paHiire.

Iepermsan noxymeHTiB 3 rpudoM « s ciry60BOro KOPUCTYBAHHM» 3 METOIO
MOJKIIMBOI'O CKacCyBaHHA I'phha 060B’I13K0BO 3MiMCHIOETHCS Mif 9ac MiArOTOBKH:

- CIpaB Juis iX 1epenadi A0 apXiBHOTO Migpo3MiiLy (apXiBy) YCTaHOBH;

- nmoxymentiB HamioHaneHOro apxiBHOro (GoHmy s ix mHepemadi Ha
IOCTifHe 30epiraHHs o Hep)KaBHUX apXiBHUX YCTAHOB, apXiBHHX BIIJTIB MiChKHX
pax.

2. Pimenns mpo ckacyBaHHS rpuda «{us ciryxGoBoro KOpUCTyBaHHM» UM
#Oro minTBep/KEHHA NpPUHAMAETHCS KOMICIEI0 3 NHMTaHL POGOTH i3 CIyX6OBOIO
inpopmarielo ycraHOBM - pO3poOHMKA JOKYMEeHTa ab0 BiIIOBiZHOI KOMici€ro
YCTaHOBH-IIPaBOHACTYITHUKA Y¥ yCTaHOBH BHIIOTO PiBHS, SKIIO YCTAHOBA - PO3POOHHK
JHOKYMEHTa IIPUIUHNUIIA CBOIO JIiSIbHICT.

3. 3a pimenHAM KoMmicii 3 muTaHB poboTH i3 CIyXGoBOK iH(pOpMarico
CTPOK OGMEKEHHS JOCTYILY IO CIIpaB (JOKyMEHTIB) Moke 6yTH IIPOLOBXKEHHI,

Pimenns komicii 3 nutaHe poGoTH i3 ciyx6oBoro iH(popMarmicro ohopMIsETbC
IPOTOKOJIOM, IO IiINACYETHCS TOJIOBOIO 1 CeKpeTapeM KOMIcii Ta Habupae YMHHOCTI
3 MOMEHTY 3aTBEPDKEHHS IIPOTOKOJIY FOJIOBOIO CYAy abo 0co60r0, Ha Ky IOKIIAIEHO
BUKOHaHHS 000B’s3KiB IOJIOBH CyHy. Y IIPOTOKOJI 3a3HAYAIOTHCS BUAM HOKYMEHTIB,
IX peecTpauiiHi naHi, 3aroM0BKM T2 HOMEPH 332 HOMEHKJIATYPOIO a60 OIIHCOM CIIpaB, 3
AKAX 3HIMaeThesa rpud «Jns cmyxGoBOro xopucTyBaHHS» a60 CTPOK OOMEXKEHHS
JOCTYILY IO SKHUX IIPOJOBIKEHO.

Butar 3 mpotokomy aGo Horo 3acBimueHa KOIis IlepemaeThcs pasoM i3
CIIpaBaMH [10 apXiBHOro mipo3Ainy (apXiBy) YCTaHOBH, @ y pasi epeaayi JOKyMeHTIB
HauionaneHoro apxisHoro (poHIy Ha IocTiline 36epiranss - 1o Jep:KaBHHX apXiBHAX
YCTaHOB, apXiBHUX BiJUALIiB MiCbKHX Pal.

4.Ilpo ckacysaHHs rpuda «Jia ciyk6oBOro KOPHCTYBAaHHS» IIHCEMOBO
IOBIIOMJIAIOTECS BCi YCTAHOBH, SKAM HAaJCHIABCS TaKWil TOKYMEHT. 3a IOTpe6H
MOXYTh HaJICHJIQTHCS BUTATH 3 IIPOTOKONIY 3acCiflaHHS KOMICil 3 MHTaHb pobOTH i3
ciyx00Boro iH(popMarieio.



5.Ha ofxnmaguHkax copaB Ta JoKyMmeHTax TIpud «ums coyx6osoro
KOPHCTYBAHHA» IIOTAINA€ThCs BiANOBIJAIBHAM IPAliBHAKOM CyLy LUIIXOM HOro
3aKpeClieHHs] TOHKOIO PUCKOIO Ta 3a3Ha4eHHs HIDKYE Ha BITBHOMY Bil TEKCTY MicIi
JaTH i HOMepa BiANMOBIOHOIO MPOTOKOMY 3acifaHHs KoMicii 3 muTaHb PobOTH i3
ciy60Bot0 iHbopMamiero. Taxi BiIMITKH BHOCATBCS 10 PEECTPALIHUX Ta OOIIKOBHX
¢dbopM, HOMEHKJIATypH Ta OIKCY CIIPaB.

10. ITiaroToBka cnpaB A0 nepeaadvi Ha apxiBHe 30epiraHHs Ta 3HAIIEHHS

1. Excmepru3sa ninHOCTI JOKYMEHTIB 3 rpudoMm «Jna  ciryx6oBoro
KOPHUCTYBaHHS» Ta iX MIATOTOBKa IO apXiBHOro 30epiraHHs 3AIHCHIOIOTECA B
YCTaHOBJIEHOMY 3aKOHOZIABCTBOM TIOPSIKY.

VY kiHmi koxHO{ 3aKiHYeHOI cripaBH 3 rpudoM «lns  ciy)60Boro
KOPHCTYBaHHZ» Ha OKPEMOMY apKylli poOHThCA 3acBiIIyBaIbHUH HalUC, B IKOMY
3a3HAYAIOTHECS UPpPaMU i CIIOBaMH KiNBbKICTh apKyINiB y CIpaBi, KiNBKICTh apKyIIiB
BHYTPIIIHBOI'O ONHUCY, & TAKOX:

HasSBHICTh JITEPHUX i IPOITYIIEHHX HOMEPiB apKyIIiB;

HOMEpH apKyIIiB 3 HaKJIeeHUMH (ororpadisMu, KpecIeHHIMH, BUPi3KaMu
TOIIO;

HOMEPH BEeJMKO(POPMaTHUX apKyIIiB;

HOMEPH KOHBEPTIB 3 YKIIaJACHHAMUY;

KIIBKICTh apKyINiB YKJIHEHb.

ITicis 3acBimuyBaIbHOrO HAaNMCY IpalliBHUK, AKUH chopMyBaB CIIpaBy,
CTaBUTh IIANKC i3 3a3HAYEHHSM IIOCAIM, IPi3BHINA i JaTH, SKUM 3acCBIAYYETHCA
negarkoro «Kanuenspis» a6o megatkoro “Jng goBinokx”. Yci HacTymHi 3MiHK y CKIa/i
crpaBy (TIOIIKOPKEHHS apKyIIiB, 3aMiHa JOKYMEHTIB KOIIiiMH, JOJIyYEeHHS HOBHX
IDOKyMEHTiB) 3a3HA4alOTBCS Y 3acBildyBaJbHOMY HamHCi 3 IIOCHJIAHHSAM Ha
BITIOBITHUH PO3NIOPITINN JOKYMEHT.

Copasu 3 rpupom «Jas ciyx60BOro KOPHCTYBaHHS) IICIL TIPOBENECHHS
eKCIIEpTHU3H LIHHOCTI JOKYMEHTIB, IO MiCTATECA B Hill, MAIIMBAIOTLECS Yepe3 YOTUPH
IIPOKOJIM CIIel[ialbHUMU CYPOBHMH HHTKamu abo japaTsoro. Crpasy IOCTiHOro Ta
TpuBanoro (IOHax JecATh pOKiB) CTPokiB 30epiranHsa Ta o0coboBi cHpasH
ONPABIAIOTECSA Y TBEPIY OOKIIaAMHKY.

2. CripaBu OCTiHOTO Ta TPHBAJIOTO 36ep1raHH;1 3 rpmbOM «Jnga cmyxboBoro
KOPHCTYBaHHS» Ta 0COGOBI CIIpaBU BKIIOYAIOTHCS Y Bi/IOBIAH] ONMCH CTIpaB Pa3oM 3
JOKYMEHTaMH, IO MicTATh Binkputy iHdopmaniro. Ilpu npoMy B omuci 1o HoOMepa
crpaBH Ta y Ipadi «IHaeKc cipaBu (Tomy, JaCTHHH) 3 JOKyMeHTaMu 3 rpudom «Jlud
cIIy60BOr0 KOPUCTYBaHHS» HofacThes BiamiTka «ICK».

3. Iig gac nepenadi crpas 3 rpudoM «Jlna cayx60BOro KOpPHCTYBaHHM Ha
nocTiliHe 36epiraHHs 0 AEPKaBHOI apXiBHOI yCTaHOBH, apXiBHOIO BiUILIY MiCBKOL
pamu Cyn pa3soM 3 aKTOM NpUAMaHHS-TIepe/iaBaHH: CIIpas, oq)opMJIeHHM B
YCTaHOBIIEHOMY TIOPAAKY, IIOZA€ JepXKaBHill apxiBHill ycTaHOBi, apXiBHOMY BiUILTY
MiCBKOT Pajidl JIUCT, Y AKOMY BU3HAYA€ThCs IIOPAIOK KOPUCTYBAHHS TAKMMH CLIPABAMH.

4. BuitydeHi IJI1 3HAIIEHHS 32 Pe3ylbTaTaMH EKCIEPTH3H LIHHOCTI CTIpaBH 3
rpudom «Jlna CIyx60BOr0 KOPHCTYBAaHHS», CTPOK 30epiraHHs AKHX 3aKiHYUBCH,
BKITIOYAIOTHCS 10 aKTa IO BHIyEHHs il 3HUINEHHS TOKYyMEHTIB, He BHECCHHX 10



. HamioganeBoro apxiBHoro ¢oHxy (mami - akT Ipo BHIyYEHHS JOKYMEHTIB), IO
CKJIa[Ia€ThCS BiATOBINHO IO BHUMOT, YCTAHOBJIEHHX IMOAO BCiX CIpaB yCTaHOBH B
IiJIOMY.

3HMIIeHHA BUAaHb 3 TpudoM «Jns ciayxOGOBOro KOPHCTYBAHHS», IO
36epiratothes y 6ibmioTexax, 3MIHCHIOETBCS 3TIHO 3 aKTOM, SKHM CKIafacThCs
BIATIOBiZHO JJO BCTAHOBJIEHUX BHMOT.

5. lokyMeHTH, cnpaBd, BugaHHi 3 rpudpom «Jlna  ciayx6oBoro
KOPMCTYBaHHS», BHIy4eHi IJIs 3HMIICHHS EKCIEPTHOK KOMICI€I0 YCTaHOBH Y
CKJIafli He MEHIIEe TPhOX WIEHIB, HiJUIITalOTh 3HHIMEHHIO IUIAXOM MOAPiOGHEHHS
HociiB iHopmarii abo B inmmit coci6 (cragtoBaHHs, pO3ILIABIEHHS, PO3YMHEHHS
TOINO), KU BUKIIOYa€ MOXUIUBICTD 1X MIPOYHUTAHHS T BiHOBICHHS.

EnextponHi Hocii iH$popMalliil 3HHITYIOTECA 200 IepepobIIIIOTECS Y CIIOCiO,
IO BUKIIFOYA€ MOXIIMBICTh IOBHOI'O ab0 4acTKOBOT'O BiTHOBIEHHS 30epexeHol Ha
HUX iHpopmarii.

6. B akTi Ipo BHIy4eHHS NOKYMEHTIB POOHUTHCSA 3allUC PO 3HHINEHHS
BINNIOBIIHUX IOKYMEHTIB, CIpaB i3 3a3HAYeHHsM IIPi3BHUIN, IHINiaTiB 4JIEHIB
€KCIIEpTHOI KOMICii, IX MiAMHCIB, NATH 3HUINEHHS.

7. Ilicna  3HUIUEHHS JOKyMeHTiB 3 rTpuboM «JIug  ciayx60Boro
KOPHCTYBaHH:» B OOIIKOBHX popMax (KapTKax, )KypHalax, HOMEHKJIaTypax CIpas,
OIIMCaX CIIpaB TPUBAJIOro (IOHAI IEeCATh POKIB) 30epiraHHSA pOOHTHCS BimMiTKa
«JloxyMeHTH
3HUNICHO. AKT BiJ 20 __p.Ne ».

8. TenedonHi Ta axpecHi JOBiTHUKH, cTeHOrpadiuni 3amucu 3 rpudom « s
CIy>k00BOr0 KOPHCTYBaHH», NPYKapChKUil Opak, BUSABIECHUH i Yyac APYKyBaHHS
BUJIaHb 13 3a3Ha4YeHUM IpuOM, MOXYTh 3HHINYBATHCA O€3 aKTa IpO BHIIYYEHHS
JDOKYMEHTIB, aje 3 BiIMITKOIO B OOJIKOBHX (opMax, 10 3aCBiqUyeThCS MiqIUCaMH
He MEHIII SIK TPhOX IIPalliBHUKIB YCTAHOBH, SIKi MPOBEIH TaKe 3HUIIEHHS.

11. 3a6e3neqenns 30epesKeHOCTI JOKYMEHTIB Ta NPOBeJeHHA NepeBipKa

iX HasABHOCTI

1. Copasu 3 rpudoM «/Ins cinyx60BOro KOpUCTYBaHHM» 3 HAaTH 1X CTBOPEHHS
(HagxomKeHH:) 30epiraloThes 3a MiciieM GOpMyBaHHs CIIPaB 3rigHO i3
3aTBEPLKEHOIO 3BEICHOI0 HOMEHKJIATypOIO CIpaB [0 MOMEHTY iX mepejadi B apXiB
cyny.

2. JloxymenTa i cmpaBu 3 rpudpoMm «Jlus ciryk60BOro KOPHCTYBaHHS»
36epirarotecs y madax, ceifpax, Mo po3TalioBaHi y CIykOOBHX NPUMIIIEHHIX a60
cxopuiax apxisy. Illadbmn, ceiidu, ciyx00Bi npuMiIneHHs, CXOBHINA apXiBy IOBHHHI
HaJi#HO 3aMHUKAaTHCs 1 OIeYaTyBaTHCS METAIEBHMH [I€YATKAMM.

Ilopsmok BUTOTOBIIEHHS, BeIeHHS O0JIIKY, BAKOPUCTAHHS METAIEBUX IIEYATOK
Ta NOPAIOK BeleHHs 00Ky mad, cetidiB 1 KIIOYIB BiJf HUX BH3HAYAIOTHCS T'OIOBOIO
cymy abo 0co6010, Ha Ky HOKJIaJeHO BHKOHAHHS 000B’3KiB TOJIOBH CYLY.

36epiranHs JOKyMEHTIB i cpaB i3 rpudom « st ciry’k60BOro KOpUCTYBaHHSD
3MiHCHIOETHCS NpalliBHUKaMH, fAKi Ge3l0ocepeqHbO OTPUMANH iX MijJl PO3MHCKY, Y
crroci6, Mo YHEMOKIIUBIIIOE JOCTYII A0 HAUX CTOPOHHIX 0Ci6.



3. JloxymeHTH 3 TpudPoM «JliIsf Ciay’kO0BOIO KOPHCTYBAaHHS» MOXYTh
nepeOyBaTH y IpaliBHUKIB Ha BHKOHaHHI IPOTATOM CTPOKY, HEOOXimHOro s
BHKOHAHHA 3aBIAaHHA, 32 YMOBH JOTPMMaHHS BUMOI' ixX 30epiraHHs, BH3HAYEHHX
IYHKTOM 2 I[bOTO PO3ALILY.

4. Tlepemaua moxymeHTiB 3 rpuboMm «insa cioyxOG0BOrO KOPHUCTYBaHHD»
IPAaIliBHIKOM arapaTy Cyny 3IiHCHIO€ThCS depe3 KaHIemsipiio (abo BiINOBITAIBHY
0co0y) 3 IpOCTaBIEeHHSIM BiANOBITHOI BiAMITKH B 00JIIKOBHX QopMax.

[Nopsimok nepenadi ofep KaHUX Y KaHIeIspii cyty ZJOKyMeHTIB 3 rpudomM « s
CITy>x00BOr'0 KOPUCTYBaHHS JIIsl BHKOHAHHS (03HAMOMIIEHHS) BiJl OHOTO IIpalliBHUKA
arapaTy CyAy iHIIOMY IpaliBHUKOBI armapary CyAy Ta BeAeHHs HeoOXiTHUX 001iKOBUX
¢ opM BH3HAYAETHCS YUHHOIO IHCTPYKIIIEO 3 A1IOBOJICTBA.

5. 3abopoHsieThes nepeMillleHHsT HOKyMeHTIB 3 rpudom «lis ciry>x60Boro
KOpDUCTYBaHHS» 3 OHHi€l chopaBH go IiHmOI O6e3 IOBIZOMIIEHHS KaHUEIApil
(BimmoBigambHOI ocobm). IIpo BCi mepeMilneHHs HOKYMEHTIB poOJIATHCS BiAHIOBIIHI
BiZIMIiTKH B 00TIKOBHX (opMax, y TOMY YHCIIi BHYTPIIIHIX OIKCaX.

BunydyeHHs crnpaB abo OKpeMHX HOKYMEHTIB i3 cmpaB 3 rpudoM «Jlis
CITy’)kKOOBOr0 KOPHCTYBaHHS» 3a00pOHA€ThCSI. B OkpeMHX BHIlagkax Ha IiJICTaBl
pillleHHs CIITIOro CyAni, BiANoBiAanbHa ocoba 3a BeleHHs apXiBy cyny abo
NpaIiBHUK KaHIeNApil cyly 4d IHIIMK NpaliBHUK amapary CyAy 3a IHCHMOBOIO
BKa31BKOIO T'OJIOBH Cyay a60 ocobu, Ha Ky IOKJIaJieHO BUKOHAHHS 00O0B’sI3KiB I'OJIOBH
CyIy 3HilCHIOE BHIIYHEHHs OpHTIHATIB HEOOXiNHHMX NOKYMeHTIiB abo cmpaB. [Ipu
I[bOMY Y BiAITOBiaJIbHUX MIPAI[iBHUKIB ariapaTy Cyly HOBHHHI 3aJUIINTUCS IIPOTOKOII
PO BHJIYYEHHS JOKYMEHTIB 3 iX 3aCBiTUeHNMH KOMiAMH.

6. JToxymenTH 3 rpudom «Jis cayx60BOro KOpHCTYBaHHS» HE J03BOILAETHCA
BHHOCHTH 3a MeXi Cyay, KpiM BHIIaIKiB BUHUKHEHHS HEOOXITHOCTI B iX y3rOMKeHH],
HiANMKCaHHI B yCTaHOBAX, PO3TAIIOBAHHUX Y MeXKaX ONHOrO HAaCENICHOro IIYHKTY.
BrHeceHHS HOKyMeHTa 3 rpupom «Jig ciyxG0oBOro KOPHCTYBaHHS» 3a MeEXi
YCTaHOBH 3IINCHIOETHCS Ha IIACTaBi Pe3oiIolil rojoBH Cyxy abo ocobu, Ha sKy
IOKJIAZIEHO BUKOHAHHS 000B’sA3KiB rojioBH cyny (#oro 3acTymHuka) abo KepiBHHKa
CTPYKTYPHOTO UifpO3AiLy, B SKOMY TaKH# JOKyMEHT (HOro IpOeKT) MiArOTOBJIEHO.
ITpu MEOMy JOKYMEHT TOBHHEH OyTH BKNIaicHHH y KOHBEPT ab0 yakOBaHHUY y TaKuH
crioci6, 106 BUKIIOUATH MOXIIUBICT HOI'0 IPOYMTAHHS.

7. Ocobi, BinpsamKeHii 10 iHIIOro HaceleHoro MyHKTY, 3a00pOHAETHCS MaTH
IIpH co6i JoKyMeHTH 3 TpudoM «Jlinst CiIyKGOBOTO KOPACTYBaHHS», Y pasi notpebu
TaKi JOKyMEHTH HaJCHJIAIOTHCS 32 IPU3HAYEHHAM [0 IOYATKY BiIPS/OKCHHS.

8. B oKkpeMHX BHIIafiKaX, 30KpeMa Yy pa3i TEpMIHOBOIO IIO3aIlIaHOBOTO
BipsmKeHHs, ronosa cyny abo ocoba, Ha Ky HOKIAJEHO BHKOHAHHS 000B’SI3KiB
TOJIOBH CYZY, CTABMTD Ha JOUOBIMHIN 3anKCIli MpalliBHEKA anaparty Cyay PEe30IoN IO,
3TiIHO 3 AKOIKO Ja€ A03BLI Ha IepeBe3eHHs TOKYMEHTIB 3 rpudom «Jlis cimyx6osoro
KODHCTYBAHHS» IO iHIIOrO HACENEHOrO IYHKTY, 33 YMOBH, IO Taki IOKYMEHTH
IepeBO3ATHCSA IPYIIOI0 Y CKIIA1 He MEHIIe IBOX IpalliBHHKIB, sIKi TOBMHHI BUKOHYBATH
po6OTy 3 HUMH 3 AOTPHMAHHSIM 3aXO[iB, IO YHEMOXIHUBIIIOIOTH HECaHKI[iOHOBaHE
03HAMOMIICHHS 3 TEKCTOM TaKuX JOKYMEHTIB.

9. Cran opramizamii po6oTH 3 JOKyMEHTaMH, IO MICTATH CIryx00By
inbopMartito (HasBHICTS Ta GisUUHHME CTaH JOKYMEHTIB, CIIPaB, BUNAHb, EJEKTPOHHHIX
HociiB indopmarii 3 rpudom «J{j1 ci1yKG0BOro KOPACTYBaHH:»), He piamre HiX OIUH
pa3 Ha piK IepeBipIeThCsA KOMICI€0 3 TUTaHb IPOBENCHHS



IIepeBipKY HasBHOCTI AOKYMEHTIB 3 rpudom «Jisg ciIy)xOOBOro KOPHCTYBAHHSD)
IiCIIs 3aBepIIIeHHs AUIOBOAHOIO POKY Ta GOPMYBaHHS CIIPaB.

Crpok npoBemeHHS IEpeBIpKA Ta CKJIax KOMicii 3 muTaHb i NpoBEeACHHA
BH3HAYAIOThCS BIAIOBIAHUM HaKa3oM TOJIOBH cydy abo oco0H, Ha SKY IOKIIAJEHO
BUKOHaHHS 000B’3KiB I'OJIOBH CYy[Iy.

Jlo ckiaxy KOMiciit 3 TUTaHb IPOBEIESHHS IIEPEBIpKY HASBHOCTI JTOKYMEHTIB 3
rpudoM «Jlng ciryx60Boro KOpHCTYBaHHSD 3 BinMiTkaMu «Jlitep «M», 3aly4ar0ThCs
nyie ocobH, NOIyINeHi 10 poOOTH 3 TAKUMHU JOKYMEHTAMH.

10. IlepeBipka HasBHOCTI clpaB Ta BHIaHb 3 rpudoM «JlIsg CIy)6GoBOro
KOPHCTYBaHHs» B apxiBax Ta 6i6umioTelni, ae 30epiractocs monan 1000 Takux cmpas
Ta BUJaHb, IPOBOIUTHCA HE PiJIIe HiXK OAUH pa3 Ha II’ATh POKiB.

11. PesynpraTn mepeBipok, 3a3HadeHHX y ImyHKTax 9 i 10 mporo posainy,
0hOPMILTIOTECS aKTOM 3a (OPMOIO 3TiTHO 3 HoxaTkoMm 13.

IIpamiBHUK, SKOMY CTaJIO BiZOMO Ipo (akT BTpaTH JOKYMEHTA, 1[0 MiCTHTEH
cIy>x00BY iH(OpMaILi0, Ta IPO MOXKIIHBE PO3TONIONIEHHS BiZIOMOCTEH, 1[0 CTaHOBIIATh
cIyx00By iH(pOpMaliio, HeBiIKIaIHO iHpOpMYye KepiBHHKA amapary cyay abo ocoby,
Ha 5Ky ITOKJIaZicHO BUKOHaHHS 000B’A3KiB KepiBHUKA anlapaTy Cyay, SKHil Y IIHCbMOBIi
dopmi TepMiHOBO iHGOpMye mpo Takmii ¢akT roxoBy cyay abo ocoby, Ha SKy
IIOKJIaZICHO BUKOHAHHS 000B’A3KiB I'0JIOBH CYAY.

V pasi BTpaTd JOKyMEHTa, IO MICTHTH CIy’KOOBY iH(opMariito, MMCEMOBO
TMIOBIIOMIIETECSA YCTAHOBI, BiJ| K0T et TOKYMEHT OTpuMaHo. IIpo BTpaTy JOKyMeEHTa,
[0 MiCTHTBH CIyx60By iHdopMariro, 3i6paHy miJ Yac IPOBaIKEHHA ONMEPATHBHO-
PO3IIYKOBOI, KOHTPPO3BIAYBalbHOI IisUILHOCTI, HiSVIBHOCTI Yy cdepi oGopoHH
JepxaBy, a00 MOXKIIMBE PO3TOJIOIIEHHS TaKol CIIy)k00BOI iH(opMaIii moBi IOMIITETHCA
Takox opraHoBi CBY i3 3a3HayeHHAM 0OCTaBHH BTPaTH HOKYMEHTA (PO3rOJOMIEHHS
BiZIOMOCTE#) Ta IIPO BXXKUTI 3aX0OMH.

QakxTy BTpaTH AOKYMEHTIB ab0 pO3TOJIOIIEHHS BiZOMOCTEH, AKi MiCTATh
cayx60By iHbOpMamilo, pO3CIigye KOMicii 3 mIHTaHe pPOGOTH i3 CIyk6GOBOIO
inbopmamiero. Jlns posciizyBaHHS OKpeMHX (akKTiB BTpaTH HOKYMEHTIB a6o
PO3roJIOIIEHHs. BIOMOCTeH, sKi MicTITh ciyx6oBy iHdopMmaniro (mami -
pO3CIiyBaHHI), 3a PIIEHHSM I'OJIOBH CYXy 260 0COOH, Ha Ky IOKJIaIeHO BUKOHAHHS
000B’A3KiB T'OJIOBU CyIy MOXKE YTBOPIOBATHCS CHeEIlialbHa KOMicis.

12. CuenianbHa KoMicis Mae HpaBO OTPUMYBATH BiX IPAaliBHHKIB yYCTaHOBH
IIHCHEMOBI Ta YCHi NOSCHEHHS 3 TUTaHb, IO € IIPEAMETOM PO3CITiyBaHHs, BUTPeOyBaTH
HeobXifHi HOKyMeHTH (iX KOmil), OryIafaTy MPHUMILIEHHS i CXOBHIIA.

13. Ymenm xomicii 3 murTamp poboTH i3 CIyX00BOIO iH(popMamiclo Ta
cIenialbHOi KOMICil HECyTh MMEPCOHAIBHY BiAOBIIANBHICTE 3a IOBHOTY, BCEOIYHICTD
i 06’€KTHMBHICT BHCHOBKIB pO3CIiIyBaHHS, HepO3rojoumieHHS iHdopMarii, sxa
CTOCYETBCS PO3CIIiTyBaHHA.

14. 3a pesynpraTamMy po3CIiLyBaHHS, SKe TPUBAE He JOBIIE HIXK OIMH MiCALb,
CKIIQIA€ThCS aKT, IO MiANUCY€EThCS WISHAMHU KOMICIT 3 THTAaHb pOoOOTH i3 ClIyKO0BOIO
indopmariero abo crenianrbHOI KOMICIT Ta HOZAETHCA TONIOBI Cyay a6o ocobi, Ha SKy
IIOKJIaJIEHO BUKOHAHHS OOOB’A3KiB IOJIOBH CyHy Ha 3aTBEpIKEHHSA. 3a HasBHOCTI
00rpyHTOBaHMX IIPONO3HIi# BiMOBiTHOI KOMICIT, NpHitHATHX Ha 1T 3acimanHi, cTpok
IPOBENEHHSA PO3CITiyBaHHS MOXKe OYTH IIPOIOBIKEHO 32 PE3OJTIOLIEI0 I'OJIOBH Cyy a6o
0cobH, Ha Ky ITOKJIaJeHO BUKOHAHHS 00OB’S3KiB TOJIOBH CYAy He GLIbIN K Ha OOUH
MiCSI(b.



Po3cniyBanHs MOYMHAETHCS 3 JATH MiJNHMCAaHHA PO3HOPIIYOro JOKYMEHTa
Ipo #oro NMpoBEJIEHHS Ta 3aBEpIIyeThCS AATOI0 3aTBEPIKEHHS aKTa MPO Pe3yJIbTaTH
IPOBEIESHHS PO3CIIiTyBaHHA.

15. B okpemomy po3aini akTa mpo pe3ynbTaTH IPOBENEHHS PO3CIIiTyBaHHL
3a3HaYA0ThCA OOCTaBMHMW, NMPUYMHA Ta YMOBHM HACTaHHS BiQIIOBIJHOIO BHIIAJKY,
piBeHb 3amoxisHoOI 1mKoxu abo HeraTMBHOI'O BIUIMBY Ha AiISUTBHICTH CYAY, a TaKOX
HABOJUTHCS MEepEeNiK BTpaueHUX JOKYMEHTIB.

16. BigmiTka 1po BTpaTy [OKYMEHTIB BHOCHUTHCS  KaHIENAPI€IO
(BiamoBizampHOIO 0Cc000I0 ) 10 peecTpaulifHUX Ta OOMIKOBHX (OpM i3 3a3HAUYECHHIM
PEECTpAIifHAX JaHUX aKTa IIPO Pe3yJIbTaTH IPOBEAEHHS PO3CIiyBaHH.

17. [oBingka mpo MpUYMHHU BiICYTHOCTiI BTpadeHUX JOKYMEHTIB, IiAIACaHa
KEepiBHUKOM amnapary Cy.Iy, IepelacThcs 10 apXiBy CyAy ULl BKIIFOUEHH ii X0 CIipaBH.



Jonarox 2
o IacTpyxmii

HaifMeHyBaHHS yCTaHOBH

AKT
PO BiZICYTHICTE BKJIaJeHE a00 MOpYIIEeHs MITICHOCTI,
TIOIIKOJPKEHHS KOHBEpTA (IIAKOBAHHS)
Bz 20 p.Ne

Ieit akT cxiameHuii

(raliMeHyBaHHA NI0CAnH KepiBHMKA CiiyOH 110BOACTBA YCTAHOBH)

(npisBuIe Ta iHinianm)
y IIPHCYTHOCTI:

(ocaym, pizeHINa, iHinianu mocagosux ocié)

Ipo Te, IO iJl Yac PO3KPUTTS KOHBepTa ([IaKOBAHHs), HaJliCIAaHOTO

(HaiiMeHyBaHH: YCTAaHOBH, IO HAMICaNA JOKYMEHTH)

HE BHABJICHO TAaKUX BKIIAJACHDL

(a3 i peecTpauiifsi iHAEKCH JOKYMEHTIB, Ki He BUSBIIEHO)

BHSBJICHO NIOPYIICHHS ILTICHOCTI Ta IIOINKO/DKEHHS KOHBEPTA (aKOBAaHHS)

(Ha3Bu i peecTparniiizi iHIEKCH JOKYMEHTIB, IO MiCTATHCA y KOHBEpTaX (NaKOBaHHX)

3 OPYUIEHHsM ULUTICHOCTI Ta IOMIKOAKEHHIMH)

(mmimmmc) (ininjanu Ta OpiseMINE)



Jonarok 5
1o IncTpyxuii

PEECTPALIIMHO-KOHTPOJIbHA KAPTKA

Juyvosuii bix

112[3[4[5]6|7|8|9]10[11]12|13]14]15|16]17] 18| 19| 20| 21| 22| 23| 24| 25| 26| 27| 28 | 29[ 30| 31

ABTOp AOKYMeHTa (KOPeCTIOHJIEHT) Bup noxymenra CTpOK BUKOHAHHSA
k& 70 MM . 70 MM 70 MM >
Hara ta peecrpatiiiauil iHIEKC HAIXOMKESHHS Hara Ta peecTpauiitnuit iHaexc JOKyMeHTa
105 MM 105 MM
Homep npuMipHuKa KinekicTs apkymniB KinekicTs gogaTkins
P 70 MM P 70 MM . 70 MM R

3arosoBoK NOKyMeHTa 860 KOPOTKHI 3MiCT

Peszomornis abo BigmoBinansHui BUKOHABELH

Ilo3nauka npo BUKOHAHHS Posnucka B ofiep>kaHHi JOKYMEHTA
210 MM

3sopomnuii 6ix

KoHnTponsHi no3nauku

IIpumiTku
¢doHg Ne omuc Ne crpasa Ne
< 70 MM s 70 MM R 70 MM

210 Mmm




Jonarok 8
1o Incrpyxuii

JO3BOJIIO

(naliMeHyBaHHA NOCAIH KEPIBHAKA YCTAHOBH

(CTPYKTYPHOTO HiIPO3MLTY YCTaHOBH)

(mimmuc) (ininjianu Ta npizBHme)

20_p.

3AMOBJIEHHA
Ha PO3MHOXEHHS JOKYMEHTa

3 rpudoM “Jlns ciryk60BOro XOpUCTyBaHHS

(Bux HoKyMeHTa)
Ne

(mara peectpanii) (peecTpaniitHuii iHgexc)

(HoMep npuMipHHKa)

(3aros0BOK 260 KOPOTKHiA 3MicT)

KinpKicTh CTOPiHOK Y IPHMIpHHKY

KinbkicTs mpUMipHHKIB, SKi HEOOXiZHO BUTOTOBMTH,

Oco611Bi YMOBH PO3MHOKEHHS

Buxonasens

(inimianm Ta npisBume)

(ualiMeHyBaHHA OCaf¥ KepiBHMKA

CTPYKTYPHOI'O HigpO3ALLy, Mo 3AiHCHIOE
3aMOBIIEHHA)

(mignuc)

(ininiand Ta npissume)

(HaliMeHyBaHHS MOCayu KepiBHUKA CITYX6H
IioBoACTRa)

- 20 p

[Ipuitnaro no BUKOHaHHS

(waiiMeHyBaHHA HOCAIM NPAIliBHYKA, L0
BHKOHY€E POGOTH 3 PO3MHOXKEHHS JOKYMEHTA)

20 p.




Honarok 10
Jo IacTpykuii

JIO3BOJLIO
BHIA4y CIIpaB

(naliMeHyBaHHS MOCaJy KEpiBHUKA CTPYKTYPHOI'O
iipo3ainy,

axuit 36epirae crpaBH 3 rpudom “Jlna ciryx6oBoro
KOPUCTYBAaHHA")

(mimac) (iniriany Ta mpisBHIIE)
20
3AMOBIJIEHHA
Ha BHZady CIIpaB 3 rpudom
“IIna ey KO0BOTO KOPHCTYBAHHA"

(meTa Bupiadi cipas 3 rpudoM “Iis ciayK6O0BOr0 KOPUCTYBAHHA)

Ipizeume
Topsa- . .o .
. 3aronoBox Mera abo miacraea Ta IHiLlaTy OpaliBHUKA,
KOBHH Howmep cnipaen
HOMep CHpaBH po6OTH 3 JOKYMEHTaMK SIKOMY BUZIA€THCSA
cHpaBa
1 2 3 4 5
(HaliMeHYBaHHA OCANH KePIBHUKA CTPYKTYPHOTO (minrmc) (iminiany Ta npizsmImeE)

HiTpo3xiMy, AKuit 31ilCHIOE 3aMOBIIEHHS CIIpaR)

20 p



Honarox 12
1o IncTpyxmii

JO3BOJIIIO
BHJIa4y CIIpaB

(naitMeHyBaHHs 1OCAIH KepiBHEKA apXiBHOTO
T apo3Aimy

ycraroBH (0cobH, BiATIOBiqaNbHOI 32 apXiB)

(mianmc) (ininiamg Ta npi3BHIIE)

20 p.

3AMOBIJIEHHA

Ha BUAYy CIIpaB 3 apXiBHOT'O
niapo3ainy (apxiBy) yCcTaHOBH

BiJ 20 p. Ne
IIpomy BunaTu
(npisBrme, iHiviany i HaliMeHyBaHHS IIOCA/IM NPaiBHIKA, BIINOBiAATEHOTO 32 poGoTY i3 cripaBaMH)
It
(MeTa po6oTH 3 JOKyMEHTaMH, OPiEHTOBHUI CTPOK BUKOHAHHSA po6OTH)
TaKi CIIpaBH:
IMignuc
IpaniBHAKA
apxiBHOIO
o IMignuc migposi
Homep | Homep | 3aromopox | Kimbkicts A . APO3ALTY
®onn . 3aMOBHHKA, KU (apxiBy)
OoluCy clipaBu CIIpaBU apKyINiB
OTPHMAB CIIpaBy YCTaHOBH,
SAKOMY
MOBEPHYTA
cpaBa
1 2 3 4 5 6 7
(naliMeHyBaHHA TOCafyM KepiBHAKA (i armiac) (imimjanu Ta npizeHIIe)
CTPYKTYPHOTO HiAPO3iiy, mo 3ailicHoe
3aMOBIICHHA)

20 p.




Honarok 13
no Tacrpyxmii

3ATBEPJDKVYIO

HaiimMenyBaHHS ocay KepiBHHKA yCTAHOBH

(ninrmic) (imimiamy Ta mpizBUIIE)

20 p.

AKT
PO PEe3yNLTATH IEPEBIPKH HAABHOCTI Ta (i3UIHOrO CTaHy JOKYMEHTIB,
CIIpaB, BUIaHb, €IEKTPOHHHX HOCIIB iHpopmartii 3 rpudoM “J{ns ciayx60BOro KOpUCTyBaHHS
Ta oprasisanii po6oTH 3 HIMA
BIJT 20 p. Ne

b

Ha mincrasi

(Ha3Ba PO3MOPSTIOrO JOKYMEHTA)
BiJ 20 p. Ne

KOMICI€IO Y CKIIafi:

(HaﬁmeHyBaHHﬂ nocaay, idiniam i npiseume royoBH koMicii Ta ii dieniB)

3 20 p. mo 20 p. mpoBeneHO HepeBipKy HasIBHOCTI Ta
¢isuyHOrO CTaHy MOKYMEHTIB, CIIpaB, BHIAaHb, €IEKTPOHHHX HOCIIB iH(popMarii 3 rpudom
“Jlns ciry>x60BOro KOPHCTYBAaHHS Ta Oprauisanii po6oTH 3 HUMH.

V¥ pe3ynbTaTi MPOBEACHHS IIEPEBipKY BCTAHOBJICHO:

1. VYcporo 3a omucamMe (HOMEHKIATYpaMH CIpaB, JKypHaIaMH pPEECTpallii)

(xinbKicTh JOKYMEHTIB, CIIpaB, BAaHb, €IEKTPOHHUX HOCiTB iHdopManil)
3 HEX:
HasBHI

(peecTpariifi iHIEKCH JOKYMEHTIB, HOMEPH CIIPaB, BUIAHb)
BIJICYTHI

2. BusBiieHi JOKyMEHTH, CIIpaBH, BUIAHHS, €JIEKTPOHHI Hocil iHdopmaii, He BHECEH] 0
OITUCiB (HOMEHKJIATYp CIIpaB, XXYPHAIIB peecTpaltii),




3. XapakTepucTuka GisH4HOTO CTaHy JOKYMEHTIB, CIPaB, BUaHb, €IEKTPOHHHX HOCIIB
1HGopMartil Ta crany oprauizaiii po6oTH 3 HEIMH

T"onoBa xomicii

(miarmic) (inimianu Ta npiseume)
Uneun xoMicii:

(migmuc) (ininjamu Ta upisBuIE)



